
Job Announcement 

City of Raymond 

Dr. O.R. Nevitt Swimming Pool Manager 
Salary: $1500.00 Monthly 

 
Opening Date: February 28th, 2024 

 
Closing Date: March 15th, 2024 

 
Under the supervision of the Public Works Director, the Swimming Pool Manager performs a wide 
variety of managerial duties using pro�icient supervisory skills. This position acts as the liaison 
between the public, Dr. O.R. Nevitt Swimming Pool, the POOL board, and the City of Raymond and 
oversees all day-to-day operations of the pool. This is a working management position requiring 
weekends and holidays from May until the middle of September. 
 
Applicants must be at least 21 years of age, possess a Washington State Driver’s License, high school 
diploma or equivalent, complete Lifeguard Training Certi�ication, Swim Instructor Training, CPR & 
First Aid Training, and Aquatic Facility Operator Certi�ication. These trainings will be paid for by the 
City of Raymond. A full job description may be obtained from Raymond City Hall or online at: 
www.cityofraymond.com.  
 
Candidates are required to submit a cover letter addressing their quali�ications for the 
position, a current resume, and a City of Raymond employment application to Raymond City 
Hall, 230 2nd St., Raymond, WA 98577 by 4:00 p.m., Friday, March 15th, 2024. 
 

http://www.cityofraymond.com/


City of Raymond, WA 
Dr. O.R. Nevitt Swimming Pool Manager 

 
Position Summary: 
Under the supervision of the Public Works Director, the Swimming Pool Manager performs a wide variety of 
managerial duties using pro�icient supervisory skills. This position acts as the liaison between the public, 
Dr. O.R. Nevitt Swimming Pool, the POOL board, and the City of Raymond and oversees all day-to-day 
operations of the pool. This is a working management position requiring weekends and holidays from May-
September. 
 
Job Duties: 

• Enforcing Policies and procedures, which ensure the effective operations of the pool facilities 
• Personnel management / training  
• Public relations 
• Janitorial duties 
• Pool maintenance (including daily chemical analysis/testing, pool cleaning, �ilter backwashing) 

 
Quali�ications / Skills: 

• Carefully follows written and/or verbal directions  
• Excellent oral and written communication skills 
• Problem Solving 
• Decision Making 
• Thoroughness 
• Excellent Organization Skills  
• Cash Management 
• Vendor relationships 
• General math skills 
• Ability to lift up to 50+lbs 
• Ability to work in extreme weather conditions  
• Ability to work with chemicals 
• Set a positive example for the staff to follow 

 
Education & Experience 

• High school diploma or equivalent 
• Valid Driver’s License free from signi�icant violations  
• Lifeguard Training Certi�ication (the city will provide training upon hiring if needed).  
• Completion of Swim Instructor Training (the city will provide training upon hiring). 
• CPR & First Aid Certi�ication (the city will provide training upon hiring if needed). 
• Aquatic Facility Operator Certi�ication (the city will provide training up hiring if needed). 
• Knowledge of pertinent federal, state, and local laws, codes and regulations 
• Signi�icant Experience and Knowledge in pool management operations preferred  
• General management experience preferred  

 
Examples of Work (Essential Functions): 

• Prepares all work schedules for employees making sure a manage or lead guard is "on duty" at all 
times the pool is open 

• Chemical analysis and application 
• Have all time sheets completed by City Hall calendar due dates 



• Hold monthly safety meetings and in-services for all employees, or more frequently as determined 
by need 

• Track pool attendance, balancing of cash drawer, accurately complete deposit slips and make nightly 
bank drops 

• Ensure proper operating conditions of all equipment and report any maintenance problems to the 
Director of Public WorksHandle & document �irst aid problems 

• Maintain lifeguard rotations and breaks 
• Maintain discipline and supervise all staff by enforcing staff policies and rules 
• Enforce City Pool Policies to the public 
• Maintain positive public relations 
• Document & record all disciplinary problems and accidents to the Public Works Director in a neat 

and concise manner. 
• Maintain a clean facility by delegating duties to the staff; including, but not limited to, bathrooms, 

trash collection (inside and outside the facility), and vacuuming of the pool twice a week or more, as 
needed. 

• Inform the Director of Public Works of any scheduled or non-scheduled Health Dept. visits 
• Check and lock all gates at closing time 
• Attend POOL Board meeting(s), if requested to do so 
• Other duties as deemed necessary or required 
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